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Introduction

This Family Handbook is intended to serve as a convenient source of information about Grace Christian Academy
(GCA). Please study it carefully together as a family upon receiving it and keep it ready for reference during the
year.

The following policies and procedures represent the most recent expression of the leadership of GCA in order to
provide for equitable and consistent treatment of students and families. Neither this handbook nor anything in it
is a contract. To assure that GCA achieves and maintains the purpose of this policy manual and to assure the
organization’s continued ability to meet its needs and those of its students and families under changing
conditions, GCA reserves the right to modify, augment, suspend, or revoke any and all policies, procedures,
practices, and statements contained in this manual at any time.

Questions about policies or procedures should be directed to the Head of School. It is the goal of GCA to
endeavor to create an environment where Christ is honored every day and where there are few distractions to
learning. May God bless our school family as we work together to serve our Lord and Savior.

1.1 Statement of Faith

We believe the Scriptures of the Old and New Testaments to be the inspired, infallible,
inerrant, authoritative and sufficient Word of God (2 Timothy 3:16-17; 2 Peter 1:20-21).

We believe that there is one God, eternally existent in three Persons: Father, Son, and Holy Spirit
(Matthew 28:19; 2 Corinthians 13:14).

We believe in the deity and humanity of Christ, in His virgin birth, in His sinless life, in His miracles, in
His vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension to
the right hand of the Father, in His present rule as Head of the church and in His personal return in
power and glory (Colossians 1:13-20; 1 Peter 3:22).

We believe that for the salvation of lost and sinful man, regeneration by the Holy Spirit is absolutely
essential, and that this salvation is received through faith in Jesus Christ as Savior and Lord, repentance
toward God, and not as a result of good works (Romans 3:23-26; Ephesians 2:8-9; Titus 3:5).

We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a
godly life and perform good works (Romans 8:9-11; Ephesians 2:10; Titus 2:12-14).

We believe in the resurrection of both the saved and the lost; those that are saved unto the resurrection
of eternal life and those that are lost unto the resurrection of damnation (John 5:24-25, 28-29).

We believe in the spiritual unity of believers in our Lord Jesus Christ, with equality across racial,
gender, and class differences (John 17:20-23; 1 Corinthians 12:12-13; Galatians 3:28).

The statement of faith does not exhaust the extent of our faith. The Bible itself, as the inspired and infallible
Word of God that speaks with final authority concerning truth, morality, and the proper conduct of mankind, is
the sole and final source of all that we believe (2 Timothy 3:16-17). For purposes of doctrine, practice, policy,
and discipline, the Head of School is the school’s final interpretive authority on the Bible’s meaning and
application.

1.2 Statement of Sanctity of Life and Statement on Gender, Marriage and Sexuality
Statement on Sanctity of Life

We believe that all human life is sacred beginning at the moment of conception and ending at a person’s natural
death. Accordingly, every unborn child is a living human being, created in the image of God, and must be
respected and protected both before and after birth. Direct or indirect volitional taking of any innocent human



life by any means and by any individual or entity through abortion or euthanasia constitutes a violation of the
sanctity of human life, and is a sin against God and a crime against man (Genesis 1:26, Job 10:11, Psalm 139:13,
John 1:3).

Statement on Gender, Marriage and Sexuality

We believe that God acts to give each person a gender by wonderfully and immutably creating each person as
distinctly male or female. These two distinct, complementary genders together reflect the image and nature of
God. Rejection, whether by personal volition or compulsion, of one’s biological gender is a rejection of the image
of God within that person and a sin against God (Genesis 1:27, Matthew 19:4, Mark 10:6).

We believe that the term “"marriage” has only one meaning, which is marriage as created and sanctioned by God
in which God joins one man and one woman in a single, life-long, and exclusive union, as delineated in Scripture
(Matthew 19:5-6, Mark 10:7-9).

We believe that God intends sexual intimacy to occur only between a man and a woman who are married to each
other. We believe that God has commanded that no intimate sexual activity be engaged in outside of a marriage
between a man and a woman. We believe that condoning, engaging in, or facilitation of any form of sexual
intimacy outside of marriage is sexually immoral, sinful, and offensive to God.

We believe that any form of sexual immorality is sinful and offensive to God. Sexual immorality includes, but is
not limited to adultery, fornication, homosexuality, lesbianism, bisexual conduct, bestiality, incest, pornography,
and attempting to change one’s biological sex or otherwise acting upon any disagreement with one’s biological
sex (Leviticus 18:22, 1 Corinthians 6:9, 1 Timothy 1:8-11).

We believe that in order to preserve the function and integrity of GCA, commitment to traditional education in a
Christ-centered environment, to act as a faithful and local component of the Body of Christ, and to provide

biblical instruction and modeling to the GCA’s students, faculty, staff, families, and the community, it is imperative
that all persons employed by GCA in any capacity, who serve as volunteers, or independent contractors, should
abide by and agree to our Statement of Faith and to this Statement on Gender, Marriage, and Sexuality and
conduct themselves accordingly.

We believe that God offers redemption and restoration to all who confess and repent from their sin, who seek His
mercy and grace, and humbly ask for His forgiveness through Jesus Christ.

We believe that every person must be afforded compassion, love, kindness, respect, and dignity; behavior or
attitudes not displaying compassion, love, kindness, respect, and dignity which are directed toward any individual
are unacceptable, must be repudiated, and are not in accord with Scripture, the doctrines of the Church, or the
policies of GCA as reflected in our Statement of Faith.

Transgender Students/Sexual Orientation/Gender Fluidity

Despite legislation in recent years regarding gender identity and sexual orientation, private, Christian schools still
have the right to base admissions and hiring practices on a Biblical understanding of sexual morality. In alliance
with ACSI, GCA believes we must share biblical truth while clearly communicating love and grace. GCA's policy
regarding gender identity and sexual orientation is not intended to limit our capacity to reach or serve any
particular group but rather to protect GCA from being forced to operate in a way that violates our core biblical
values.

We believe strongly that God wonderfully and unchangeably creates each person as male or female, and we are
created in the image of God (Gen 1:26-27). We recognize that some individuals reject their biological sex;
however, although we respect the dignity of each person, we believe that in rejecting one’s biological gender,
these individuals reject God’s design and the person He created them to be.

Thus, Grace Christian Academy reserves the right to deny admission or continuing enroliment to ANY student
whose beliefs work in contrast to GCA’s statement of faith and/or in contrast to the biblical foundation at the core
of GCA.

All students, regardless of spoken or unspoken sexual orientation or gender identity, should understand that
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e GCA upholds the same expectations for every student for conduct, in and out of the classroom, as
outlined in the GCA Family Handbook.

e GCA faculty and staff will refer to students by their legal name and with pronouns implicitly assigned by
God at birth.

e Students will use the restroom based on the gender assigned by God at birth.

Also, again note that GCA's statement of faith does not exhaust the extent of GCA's beliefs. The Bible, serving as
the inspired and infallible word of God, serves as the final authority concerning truth, morality, and the proper
conduct of humanity. The Bible is GCA’s source for all beliefs, and the Head of Schools is GCA’s final interpretive
authority on the Bible’s meaning and application as it pertains to decisions, functions, and policies of GCA and the
GCA community.

Facility Use Policy

While GCA is currently housed in a section of Yellow Creek Baptist Church, GCA defaults to the church’s policy
regarding facility use. Yellow Creek Baptist Church does restrict facility use to those acting consistently with the
organization’s beliefs.

When GCA moves to a permanent location, we too will restrict facility use to those acting consistent with our
beliefs. All facilities provided will be through God'’s benevolence and the generosity of donors acting on God’s will.
GCA will always desire for our facilities to bring God glory.

The facilities will not generally be open to the public and requested use will be considered on a case-by-case
basis to approved, GCA-affiliated people who respect our beliefs and respect our property. Facility use will not be
permitted to persons or groups holding, advancing, or advocating beliefs or practices that conflict with GCA’s
faith, handbooks, or bylaws. The Head of Schools will serve as the final decisionmaker concerning use of GCA
facilities.

GCA reserves the right to

e require a refundable security deposit to pay for any damages to the facilities

¢ never allow the consumption of alcohol, drugs, or smoking in the facility

e never allow the use of profanity or crude language in the facility

e deny facility use to any ceremonies that are inconsistent with the Bible or any GCA foundational
document

e restrict use to only those areas of the facility that the group has reserved

o restrict food and beverages in classrooms, libraries, and Chapel areas

e limit use of school equipment and materials

e require all lights to be turned off and doors locked upon departure

e require clean-up as the responsibility of the group using the facility

e require any person or group to sign a “School Facility Reservation Request and Agreement” form prior to
reservation of facilities

1.3 Mission Statement and Core Values

Mission Statement

The mission of Grace Christian Academy is to glorify God by equipping students with a spiritually and
academically solid Christian worldview. As such, GCA considers its employees to be ministers of Christ to the
students and families they serve.

Core Values

Christ-centered — We proclaim the Lordship of Jesus Christ in all of life. Christ alone through His sacrifice, death,
and resurrection is the source of our salvation and the foundation of our Christian faith. He is the way, the truth,
and the life (John 14:6).

Honor — We participate with all people as partners in God’s command to glorify Him by being faithful stewards of
the time, talent, and treasure He has given us. In all relationships we seek to give honor where honor is due.



Respect — We love our neighbors as ourselves. In humility and gratitude we celebrate and care for people from all
countries and cultures, all races and ethnicities, sharing with them the Gospel of Jesus Christ and the blessings of
a Christian way of life.

Integrity — We recognize that excellence, honesty, purity, loveliness, wholeness, every good and noble thing
comes from God and is our reasonable service unto Him. In every thought and action we strive to be testimonies
of the character and peace of God.

Service — We serve God by serving others, applying our divinely-given individual giftedness in a manner that
cares for our families through respectable enterprise and blesses both the church and the world. Our works of
service are an expression of our faith.

Truth — We affirm the Bible as God's infallible, trustworthy Word, which provides us with the principles and values
we need for life and godliness. Because God is and has revealed Himself, we acknowledge the existence of
absolute truth that forms a meaningful basis for education, morality, and life.

1.4 Philosophy and Goals

The educational philosophy of GCA is based on a biblical view of God, man, truth, and education. Since God
created and maintains all things through His Son, Jesus Christ, the universe and all life are dynamically related to
God and have the purpose of glorifying Him. This is especially true of man who was created in God’s image,
different in kind from all other creation, with the unique capacity to know and respond to God personally and
voluntarily. Because man is a sinner by nature and choice, however, he cannot, in this condition, know or honor
God in his life. He can do this only by being born again through receiving Jesus Christ as Savior and Lord and
thus be enabled to do God’s will, which is the ultimate purpose in life.

The entire process of education is seen as a means used by God to bring the student into fellowship with Himself,
to develop a Christian mind in him and to train him in Godly living so that he can fulfill God’s total purpose for his
life. He must be taught the Bible so he may understand God as well as his own nature and role as a person
created in God’s image. He must be developed and related to God as a whole person, spiritually, mentally,
physically and socially. He must learn to see all truth as God'’s truth and to integrate it with his own unique
abilities and personality. He must interact with and be taught by parent and teacher models who are themselves
born again and have this perspective of life.

The authority for such an education comes both from God’s command that the children be taught to love God
and place Him first in their lives, and from the fact that parents are responsible for the total education and
training of their children. At the parents’ request the Christian school, along with the church, becomes a partner
in giving this education.

GCA provides a biblically-integrated instructional program in a disciplined environment that encourages spiritual
commitment and academic excellence. We believe, therefore, it is the responsibility of the school to be dedicated
to:

Leading each student to a vital, personal relationship with God through faith in Jesus Christ;
Assisting each student in the development of a Christian mind and a Christian lifestyle;
Promoting a Biblical integration of faith and learning;
Developing a comprehensive educational program that helps each student achieve full academic
potential;
5. Maintaining a diverse extracurricular program designed to assist each student in the development of
social skills and the expression of individual personality;
. Preparing and encouraging students for effective service for Christ in their chosen career;
7. Supporting and assisting the Christian home and the Bible-teaching local church.
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To fulfill these responsibilities, GCA desires to:

Christian Faith and Values

1.

2.

3.

Help each student increase in knowledge of God and accept Him as the source of knowledge and
wisdom;

Encourage each student to believe in Christ as personal Savior and to continue to grow and develop in
the knowledge of Christ so as to become more like Him (Ephesians 4:13);

Help each student understand the present ministry of the Holy Spirit, who lives in each believer, and
guides each believer in the understanding and application of Biblical principles (John 14:26, 16:13, 1
Corinthians 6:19);

Help each student gain a knowledge of, appreciation for, and confidence in the Bible as the only inspired,
infallible, and authoritative Word of God, and encourage each student to be consistent in personal Bible
study;

Help each student understand the significance of the local Bible-teaching church and the necessity for
regular attendance and involvement;

Help each student identify and develop his/her unique gifts and abilities, and the importance of using
them for the benefit of the entire Christian community (1 Corinthians 12:7, Ephesians 4:16);

Help each student with the development of personal Christian convictions and values, and encourage
commitment to them during times of pressure and adversity (Ephesians 6:11-13);

Christian Missions and Service

1.
2.

3.

Encourage each student to be sensitive and responsible to the needs of others (Philippians 2:4);

Help each student develop the abilities and skills needed to effectively communicate the Gospel of Christ
(Romans 1:16);

Help each student develop a knowledge of and spiritual concern for other people and cultures, and
assume the responsibility each Christian has in the area of world missions (Matthew 28:19-20);

Intellectual Development

1.

Assist each student in recognizing that each area of instruction, whether scientific, historical,
mathematical, literary, or artistic, must be understood within the pattern of God's truth as revealed in the
Bible;

Assist each student to acquire proficiency in the basic skills necessary to intelligently meet the demands
of life;

Help each student gain a thorough command of the fundamental processes used in communicating with
others;

Challenge each student to strive for excellence and maximum achievement in every area of the
instructional program;

Prepare each student to pursue independent study, to reason logically, and to develop a life-long interest
in learning and intellectual development;

Prepare each student with the knowledge and skills necessary for further study and occupational
competence;

Assist each student in the development of creative and critical thinking skills, using biblical principles and
criteria as the basis for evaluation;

Physical Development

1.

2.

3.

Assist each student to understand that the body is the temple of God and is to be kept clean and pure,
capable of responding to God’s direction;

Encourage each student to accept personal responsibility for achieving and maintaining physical fitness
and practicing good health habits;

Develop in each student an awareness that a healthy physical body contributes significantly to a sound
mental, spiritual, and social state;

Assist each student in recognizing the dangers inherent in the use of substances harmful to both physical
and spiritual well-being, and in accepting responsibility to avoid the use of such substances;

Assist each student to develop an interest in the skills needed for life-long involvement in physical
activities;



Social Development

1.

2.
3

4.

Encourage each student to develop Christian attitudes, accept principles of behavior, and base decisions
on the spiritual, moral, and ethical values of the Bible;

Prepare each student to assume the responsibility and privileges of citizenship;

Teach each student the Biblical principles regarding marriage and family life and the personal
commitment needed to establish and maintain Christian families, including the belief that a biblical
marriage is limited to a covenant relationship between a man and a woman (Matthew 19:4);

Assist each student to acquire the attitude and skills essential to effective interpersonal relationships;

Career Development

1.

2.
3

Assist each student to acquire a basic knowledge of the economic system, to develop attitudes and skills
needed to be a competent consumer, and to apply Biblical principles to the use of personal resources;
Assist each student to develop respect for the dignity of labor and pride of performance;

Assist students in developing values, attitudes, and basic knowledge essential to the world of work
through career awareness and exploration.

Expected Student Outcomes

A portrait of what a GCA graduate should look like...

Spiritually

1.

Someone who believes...

a. the Scriptures of the Old and New Testaments to be the inspired, infallible, inerrant,
authoritative, and sufficient Word of God (2 Timothy 3:16-17; 2 Peter 1:20-21).

b. there is one God, eternally existent in three Persons: Father, Son, and Holy Spirit (Matthew
28:19; 2 Corinthians 13:14).

c. in the deity and humanity of Christ, in His virgin birth, in His sinless life, in His miracles, in His
vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension
to the right hand of the Father, in His present rule as Head of the church and in His personal
return in power and glory (Colossians 1:13-20; 1 Peter 3:22).

d. for the salvation of lost and sinful man, regeneration by the Holy Spirit is absolutely essential,
and that this salvation is received through faith in Jesus Christ as Savior and Lord, repentance
toward God, and not as a result of good works (Romans 3:23-26; Ephesians 2:8-9; Titus 3:5).

e. in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a
godly life and perform good works (Romans 8:9-11; Ephesians 2:10; Titus 2:12-14).

f. in the resurrection of both the saved and the lost; those that are saved unto the resurrection of
eternal life and those that are lost unto the resurrection of damnation (John 5:24-25, 28-29).

g. in the spiritual unity of believers in our Lord Jesus Christ, with equality across racial, gender,
and class differences (John 17:20-23; 1 Corinthians 12:12-13; Galatians 3:28).

Someone who is equipped to discuss these beliefs in an articulate and compassionate manner with both
believers and non-believers

Someone who can defend his or her Christian worldview while having a basic understanding of opposing
worldviews. Someone who effectively and confidently uses apologetic skills to defend his or her faith

4. Someone who is saved and fosters a personal relationship with Jesus Christ through fervent prayer,
Bible study, service, and fellowship with other believers

5. Someone who faithfully attends and contributes to a local church

6. Someone who respects his or her body as the temple of the Holy Spirit and resists temptation by relying
on Christ for strength

Academically

7. Someone who is well rounded in Bible, Science, Math, English, History, technology, and the arts

8. Someone who is prepared to continue his or her education (if student chooses to do so) and/or
prepared to enter the workforce immediately after school (if student chooses to do so)

9. Someone who can read and intelligently write about and discuss complex texts

10. Someone who is able to connect content from all subjects to God'’s overall purpose for creation

11. Someone skilled in critical thinking and equipped to seek answers from credible sources



Socially

12. Someone who honors his or her parents and behaves respectfully and peacefully in the community,
modeling the example of Christ

13. Someone who embraces humility and a servant’s heart and helps the unfortunate locally, nationally, and
globally

14. Someone who stands out as a disciple of Christ rather than blending in with the world

15. Someone who is able to work cooperatively with others

16. Someone who makes wise choices in terms of finances and resources

17. Someone who is competent to converse with a wide range of people in order to persuade, entertain, or
inform.

Physically
18. Someone who accepts personal responsibility for achieving and maintaining physical fitness and
practicing good health and lifestyle habits
19. Someone who recognizes (and abstains from) the dangers inherent in the use of substances harmful to
both physical and spiritual well-being
20. Someone who is competent in basic safety protocols and knows how to respond in emergencies to
protect his or her personal safety and assist with the safety of others

Two foundational Scriptures for GCA’s Expected Student Outcomes:
Luke 2:52 - And Jesus kept increasing in wisdom and stature, and in favor with God and men.

1 Corinthians 4:1 - This is how one should regard us, as servants of Christ and stewards of the mysteries of
God.

1.5 Biblical Worldview

GCA develops students with a heart for God who grow as Jesus did in wisdom, stature and in favor with God
and men (Luke 2:52). To this end, students at every level are taught from a biblical worldview. A worldview is
the framework from which each person views life. It represents their most fundamental beliefs and assumptions
about the world in which they live.

As students develop a biblical worldview they will accept that scripture is the final authority concerning God'’s
character, God’s creation, God’s truth, God’s love and God's design. This biblical worldview is developed through
the knowledge of Bible truths, application of Scripture and the leading of the Holy Spirit. GCA desires to lead
students to commit to biblical principles and truth as the structure for all that is taught: physically, mentally,
socially, emotionally, and spiritually.

1.6 School/Parent Partnership

GCA values its partnership with Christian families in providing and promoting a biblical worldview in all aspects
of life. Acknowledging that the parents and family are the primary educators of their children, a school/parent
partnership has been developed to formally identify biblical truths, actions, and attitudes necessary for a biblical
worldview. The school will work to teach and model these truths, actions, and attitudes and come alongside
families in helping children build a biblical worldview.

1.7 Accreditation

Accreditation is the recognition of schools for achieving and maintaining educational excellence and integrity.
The designation of “accredited” is awarded by regional and national organizations that set standards for
educational and operational performance and then monitor schools’ compliance with those standards. The
notation of accreditation on a student’s transcript adds to the perception of its validity and credibility when
reviewed by a school or college admissions administrator. GCA is actively pursuing accreditation from the
Association of Christian Schools International (ACSI). Our goal is to be fully accredited by the fall of 2023.



1.8 Board of Directors
A Board of Directors governs GCA. The primary function of the board is to set school policy. The Board of
Directors reviews, analyzes, and revises policy where necessary.

The Board oversees the Head of School who effectively implements the procedures that carry out the policies
set by the Board of Directors. The Head of School carries out the mission of the school system, oversees the
academic and spiritual functions, and monitors the operations necessary to support the GCA’s pursuit of the
mission.

Members of the Board for the 2020-2021 school year are listed below.

Mr. Mike Dechman (President)

Dr. Chris Holmes (Head of School)
Mr. Jason Tanner (Vice President)
Dr. Shanna McGinnis (Treasurer)

Mrs. Micah Whiteman (Secretary)
Dr. Jason Lee
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2.0 GENERAL POLICIES AND PROCEDURES

2.1 Admission

Subject to the faith-based standards and beliefs stated in the GCA policies and procedures, GCA admits students
of any race, gender, color, nationality or ethnic origin to all rights, privileges, programs and activities generally
accorded or made available to students at the school. It does not discriminate on the basis of race, gender,
color, nationality or ethnic origin in administration of its educational policies, admissions policies, tuition grant
program, athletic and other school-administered programs.

GCA was established on the biblical principle that God gives parents the primary responsibility for educating
their children. The school enters into a partnership with parents and Christian educators to teach academics in
the context of a Christian worldview. GCA’s policy is to offer enrollment to students of parents who desire a
Bible-based education with academic excellence for their children. GCA’s staff partners with families who also
teach their children what it means to have a Christian lifestyle regarding personal and family relationships, such
as demonstrating love for others, exhibiting a teachable spirit and sharing the belief that a biblical marriage is
limited to a covenant relationship between a man and a woman (Matthew 19:4).

Notwithstanding anything else in this handbook, GCA reserves the right to select students and families on the
basis of academic performance, Christian commitment, lifestyle choices and personal qualifications including a
willingness to cooperate with our administration and policies. Therefore, GCA reserves the right, within its sole
discretion, to refuse admission of an applicant or to discontinue the enrollment of a student on the basis of, but
not necessarily limited to, the inability to support the moral principles of the school and/or the inability to
maintain a lifestyle consistent with the GCA statement of faith, mission, values, philosophies and goals, and any
related policies and procedures (Romans 1:24-32, Galatians 5:19-21).

Transfer Credit Policy

If a student transfers from an accredited school or provides a valid transcript from an accredited homeschool
program, GCA will accept transferred credits for courses that directly correlate to courses offered at GCA.
Additional credits will transfer as electives. If a student transfers from Heritage Christian School, GCA will accept
Algebra I or Spanish I credits at the student/parent’s discretion. Students may elect to not transfer the credit
and retake the course for a higher grade or for the academic review. Any transferred grades affect the student’s
GPA and are transferred according to GCA's grading scale. Official paperwork is required.

Although GCA will offer some dual credit courses in-house, GCA also acknowledges transfer credits from
accredited colleges and universities. GCA will accept college transferred credits for high school course credits
when courses directly correlate to those offered at GCA. Additional college credits will transfer as high school
electives.



2.2 Miscellaneous Expenses/Fees

In addition to tuition there are other fees for various services or activities during the course of the school year.
These may include food service, intramural sports, performing arts participation, elective class fees, school
picture packages, yearbooks, class functions, athletic events, music programs, plays, etc. Most of these services
or activities are optional. The school makes every effort to keep these expenses to a minimum.

2.3 Reporting and Investigating Suspected Child Abuse
GCA complies with all state laws and regulations in reporting and investigating cases of suspected abuse. All
faculty and staff of GCA are mandatory reporters.

2.4 Responsibility for Debts

All families are expected to meet all financial responsibilities promptly. This includes tuition and other
obligations.

Records will not be released until all debts are paid.

2.5 Safe School Commitment & Student Health

» GCA is committed to establishing and maintaining a safe learning environment. Therefore, GCA reserves
the right to routinely inspect and specifically search the school facility and grounds, as well as anything
brought onto school property or facility in accordance with state laws.

» Immunizations: All students enrolled in Grace Christian Academy must have current immunizations. The
only exemption to the policy is if a student has an illness that would compromise his/her life by being
immunized. Documentation of a compromising condition, such as, but not limited to, leukemia must be
presented prior to the first day of the school year.

> Decisions about COVID-19 regulations will be announced prior to the start of school and updated
throughout the school year based on Health Department guidelines.

> In all circumstances, we expect students to maintain healthy hygiene habits. With student help, GCA will
regularly clean and disinfect the main office, classrooms, lunch areas, and restrooms.

2.6 Security

GCA is fully committed to providing a safe and secure learning and working environment for all its students and
employees. GCA routinely practices fully developed security protocols and safety measures. Security cameras
are being installed to monitor the school grounds and are located on exit doors. GCA has also developed a Crisis
Management Plan that is available for parents or students upon request.

2.7 Tuition Assistance

The goal of the Tuition Assistance Program is to provide financial assistance to help families with tuition
payments. The assistance, intended as a supplement to a family’s resources, is not restricted to only families
whose ability to pay tuition is limited; it is also available to those families who may only need small awards or
who have multiple children.

Each award is made for one year only. Families must apply each year because eligibility may change. Awards
are based on the availability of tuition assistance funds.

2.8 Tuition Policy

Tuition and other fees are necessary in order for GCA to fulfill its mission. Families are asked to meet financial
obligations in accordance with the standards of biblical stewardship.

GCA observes the following tuition policy:

e The enrollment fee which is collected to confirm your child’s placement is non-refundable.

e The re-enrollment fee is non-refundable unless for any reason GCA does not re-admit the student. If
parents withdraw their student’s enrollment for any reason, the fee is non-refundable.

e Student records will not be released and no credit for a student’s work can be earned unless all financial
obligations are met.

e Tuition that becomes past due will necessitate a meeting with the administration.

e All tuition payments are collected by FACTS Tuition Management.
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Withdrawal Policy

e Families must notify the school in writing if a student is withdrawn from the school.

e Registered students who withdraw between the first day of school and December 15" are responsible
for V2 of the full tuition amount.

o Registered students who withdraw after December 15" are responsible for the full tuition amount.

e Any changes to this withdrawal policy are at the discretion of the Head of Schools who may consult with
school board members on a case by case basis.

e The school will not forward records for students who withdraw with an outstanding balance.

2.9 Website
The official website of GCA is located at gcaowensboro.org.

Permission to use a student’s photo or image for publication, video and other marketing purposes by
authorized GCA personnel is granted by signing this handbook’s agreement unless GCA is notified in writing
that permission is denied by the student’s parent or guardian.

3.0 ACADEMIC POLICIES AND PROCEDURES
3.1 Academic Probation

At-Risk for Probation

At the close of the semester, each student’s academic record is carefully reviewed. If the semester grade point
average (GPA) is between a 1.5 and 2.0, the student is identified as being “At Risk” academically. Parents will
be notified, and teachers will work with students to develop a plan for success.

Probation

A student whose semester GPA falls below 1.5 will be placed on academic probation for the following semester.
If the student’s GPA is raised above 1.5 by the end of the following semester, the student will be removed from
probation at the time. If the student’s GPA remains below 1.5, a committee of administrators and faculty will
decide whether or not the student shall be allowed to remain enrolled at GCA.

3.2 Academic Recognition
Grace Christian Academy recognizes two levels of Honor Roll:

“A” Honor Roll Students who receive a grade of “A” in all courses.

"B” Honor Roll Students who receive a grade of either "A” or “"B” in all courses.

3.3 Add/Drop Class Procedures

A student may add and drop classes provided there is an opening in the class the student wishes to enter.
Requests for schedule changes should be directed to the administration. Note the potential penalty involved in
dropping classes:

1st week of the first semester — May add or drop with no penalty. Any fees paid will be refunded.

2nd — 9th weeks of the first semester — Students may withdraw passing (WP) or withdraw failing (WF). Students
may or may not be allowed to add a course at this time. This does not affect students’ GPAs. Any fees paid will
NOT be refunded.

After 9th week of the semester — Students may withdraw with special permission from the administration.

3.4 Community Service Hours

Students are required to complete 15 hours of community service for each year in attendance at Grace Christian
Academy. Students must not receive payment for this work, and work may not be done for direct family
members. In some situations, students may volunteer at a family member’s business when serving in the
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community. Half of the hours may be served in a Christian setting (service to the saved) and half must be
served in a community setting (service to the unsaved). Service hours must be properly documented and
submitted to the office. A maximum of 8 hours may be served in one day. Prior to a mission trip, the mission
coordinator will determine how many service hours will be awarded. Hours should be submitted within a year of
completion to receive credit. No credit will be granted for time worked during school hours. Hours from other
schools will be documented for recognition purposes but will not be counted towards GCA requirements.

3.5 Dual Enroliment Courses
GCA will offer dual enrollment for some courses. There may be additional requirements per course. This is a
great opportunity to earn college credit during high school.

3.6 Grade Reporting Schedule and Grading Scale

High school students are given grades for academic achievement every semester in each subject. Report cards
are sent home after each semester quarter, but only semester grades affect GPAs. At the end of the school
year, report cards are mailed when all obligations have been met. Grades in all subjects are letter grades based
on the following scale and grade point average (GPA) points are assigned in the following manner:

Grade % GPA
A 90-100 4.0
B 80-89 3.0
C 70-79 2.0
D 65-69 1.0
F 0-64 0

3.7 Homework
1. Students should expect regular homework assignments. Homework is assigned for the following reasons:

To increase self-reliance and self-discipline;

To reinforce and extend classroom learning;

To provide practice in skills and problem solving;

To provide opportunities for special projects, such as book reports, compositions, research, etc.

2. Teachers reduce the amount of homework on Wednesday night because of church services that many
students attend. However, assignments made prior to Wednesday, which are due on Thursday, may require
some preparation on Wednesday night.

3. Assignments are to be completed on time and composed properly. Good grammar, neatness, and correct
spelling are expected on all assignments. Sloppiness, carelessness, and thoughtless content will not be
allowed. Such work may be subject to penalty or returned to the student for revision.

4. Homework should be individual work, not to be shared. Sharing homework is considered cheating and is a
major violation of the disciplinary code. Taking pictures of homework assignments with answers (or
photographing any assessments) is also a major violation of the disciplinary code.

5. Students should use Internet resources appropriately. Information copied directly from Internet sites will be
considered cheating.

6. The time required for homework will vary with the pace of the individual student and his/her course load.
Suggested amount of homework per night: 1-2 hours.

7. Students failing to complete daily homework assignments in the time allotted by the teacher will receive a
grade reflecting a penalty.

Late Work Policy

GCA is adopting a late work policy structured to provide an increasing penalty based on the grade level of each
student. We expect students to show more responsibility as they progress through their high school years. This
late work policy applies to major assignments. It remains at the teacher’s discretion whether or not to accept
late work on minor assignments or homework assignments (ex. assignments worth only 5-10 points). Also, note

12



that work is always graded for quality so additional deductions may occur on top of the late work deduction. It
is important to turn assignments in on time.

Freshmen: Turned in after class time = 10% off
Turned in one school day late = 20% off
Turned in two school days late = 30% off (and so forth)

Sophomores: Turned in after class time = 20% off
Turned in one school day late = 30% off
Turned in two school days late = 40% off (and so forth)

Juniors:  Turned in after class time = 30% off
Turned in one school day late = 40% off
Turned in two school days late = 50% off (and so forth)

Seniors:  Turned in after class time = 40% off
Turned in one school day late = 50% off
Turned in two school days late = 60% off (and so forth)

3.8 Plagiarism

Plagiarism is using someone else’s words or ideas in your writing without proper acknowledgement and
documentation. The use of online translators to complete work assignments for language classes would also be
considered a violation. Plagiarism, which is a synonym for piracy, is cheating and a major violation of the
disciplinary code (see Section 5).

Examples:
Copying or sharing answers on ANY assignment, test, quiz, exam, etc.;
Having another person write a paper for you and turning it in as your work;
Turning in or copying another student's work as your own;
Starting with someone else’s work and modifying words or phrases to avoid citation;
Copying a paper from a source without proper acknowledgement;
Copying materials, words, or ideas from a source, supplying the proper acknowledgement, but not
using quotation marks;
Paraphrasing materials, words, or ideas from a source without using proper documentation;
e Buying a paper from a research service or term paper mill;
Turning in a paper from a “free” or paid term paper website.
Inappropriate use of an online translator for foreign language classes

How to avoid plagiarism in your writing:
e Document all direct quotations. Make sure that you have copied each quotation word for word and that
the punctuation is the same as the original.
e Document information you've paraphrased or summarized. This includes all ideas and expressions that
you adapted from your sources.
e Follow documentation style required by the course instructor.

NOTE: Sources include periodicals (magazines, journals, newspapers), Internet sites, databases, CDs, digital
media (all types), books, brochures, letters, television programs, films, artwork, musical compositions, speeches,
charts, maps, organizations, individuals, and any additional printed or unprinted forms of communication.

The only information not requiring acknowledgment and documentation is common knowledge. Common
knowledge is information that can be found in several different sources, usually exists in more than one subject
area, and is knowledge that many people possess.

Issues of cheating and plagiarism are taken seriously at GCA. All teachers now have the discretion to run
electronically submitted assignments through plagiarism detection tools, to scan papers against major indexes
and databases of submitted works.

Any incident on any assignment, test, project, etc. will result in disciplinary action which may include the student
serving an in-school suspension. Students may be allowed to resubmit the assignment (or an appropriate
alternative) for no more than 60% at the teacher’s discretion, understanding that the quality of the assignment
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will still be assessed. Any subsequent incident will be considered a major violation and result in out-of-school
suspension.

Both the taking of and the giving of answers are considered cheating and both will result in
disciplinary action.

3.9 Requirements for Graduation

GCA strives to create opportunities for academic excellence while remaining in compliance with the current
requirements for graduation in Kentucky. Therefore, requirements for graduation are subject to revision as state
expectations change. Currently, students must complete 22 state-accepted credits for a Standard Diploma,
including a credit in Bible for each year in attendance. Alternatively, students may complete 24 credits for an
Academic Diploma or 26 credits for an Honors Diploma (see details below).

The following credits are required at GCA for graduation:

Minimum Credits Required for Graduation
Course # of Credits Course # of Credits
Bible 4 Health L)
Electives 2 Math 4
English 4 Physical Education 2
Fine Arts 1 Science 3
Social Studies 3

If the final grade for a semester is failing, the student is encouraged to earn credit for that semester prior to the
beginning of the next school year. Any semester failed must be repeated in order for the student to
make satisfactory progress toward graduation. Only three semesters or 1 2 credits may be made up
from schools, including on-line courses, other than GCA. Unless students have failed the class, they may not
take a course from another institution if the same course is offered at GCA.

If a student fails a Bible class for the semester, he/she must retake the course the next school year. If a senior
fails Senior Bible, he/she must take a suitable independent study or course online. The course will be chosen by
the teacher and the administration. Once this supplemental course is completed satisfactorily, the student will
receive a passing grade.

Diplomas

GCA offers academic programs to prepare students to earn one of three types of diplomas: Standard Diploma,
Academic Diploma, and Honors Diploma. All of these diplomas will qualify a student to attend college. Students
will be advised in course selection leading to the program most suited for the individual student.

Standard: 22 credits

English, 4 credits

History/Social Studies, 3 credits
Math, 4 credits

Science, 3 credits

Bible, 4 credits

> credit Health, 2 credit PE
1 Fine Arts credit
Electives, 2 credits

Academic: 24+ credits; 3.0 GPA required

English, 4 credits

History/Social Studies, 3 credits
Math, 4 credits

Science, 3 credits

Bible, 4 credits

4> credit Health, 2 credit PE
1 Fine Arts credit

Electives, 2 credits

Foreign Language, 2 credits
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Honors: 26+ credits; 3.5 GPA required; 2 AP or dual-credit courses required

English, 4 credits 2 credit Health, 2 credit PE
History/Social Studies, 3 credits 1 Fine Arts credit

Math, 4 credits Electives, 2 credits

Science, 3 credits Foreign Language, 4 credits

Bible, 4 credits

3.10 Semester Exams

Semester exams are administered at GCA to measure the students’ retention of the material studied and to give
the students experience in taking comprehensive tests. These exams will be given the last week of each
semester.

All Grace Christian Academy final exams are worth 20% of the final grade, and teachers reserve the right to
allow student exemptions on final exams for students who have earned an A or B in the class; however, prior to
the final exam review date, parents must provide permission for the student to exempt.

Some parents may not want students to exempt either because the final exam has the potential to raise the
student’s grade a letter grade or because the parent wants the child to experience the preparation and
familiarity of final exams. At the teacher’s discretion, a student who is eligible to exempt the exam can audit the
exam for the experience without risking negatively affecting his or her grade.

Criteria to exempt:
> AorBin the class
> Signed exemption form (duplicates will NOT be provided; we want to encourage student responsibility)
> Good behavior (as determined by Head of School)
» No more than 3 unexcused absences or 5 unexcused tardies in each individual class

Other Final Exam Policies:
e Students may not leave the classroom during examinations.
e Students who arrive late to a final exam lose that time to complete the exam.
e Rescheduled final exams will only be permitted in emergencies per administrative approval.
e NO EARLY RELEASES ARE ALLOWED DURING ANY EXAMINATION PERIOD.

Students who exempt final exams will be permitted to go to the gym or the assembly room/cafeteria for “free
time” or to study for a different final exam. Students may bring additional snacks, but please be mindful not to
bring snacks with nuts or snacks that are overly messy. Students are expected, as always, to clean up after
themselves. If students get out any gym/sports equipment, they must put it back. Students can bring in cards
or board games as well.

Exams will be administered according to the exam schedule. Any request for changes must be in writing from
the parent to the Associate Administrator five days in advance with the reason for the request. Only
emergencies will be considered. Please plan your vacations accordingly.

Students who are enrolled in college-level courses will be required to take final exams if required to earn college
credit.

3.11 Benchmark Assessments

GCA will work with students and families regarding preparation and registration for standardized and pre-college
testing. Sophomores will take the PSAT. In addition, GCA students will take the official ACT exam in the spring
of their sophomore or junior year. Students must note to have scores sent to GCA. Students have the option of
signing up to take the SAT, and scores should be sent to GCA. College Board has assigned Level I code number
180032 to Grace Christian Academy for such purposes.

3.12 Textbooks
Tuition includes a rental fee for the use of textbooks. An additional fee or replacement charge will be assessed
for damaged or lost books. Textbooks must be returned or paid for prior to taking the exam for that course.
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4.0 ARRIVAL AND DISMISSAL

4.1 Arrival

Compulsory school hours are 8:30am — 3:30pm. GCA will accept responsibility for students arriving as early as
7:45am. No supervision of students is provided prior to 7:45am without special permission from the Head of
Schools.

Upon the students arrival to school, students should gather in the cafeteria/assembly hall area under the
supervision of the Head of Schools or Associate Administrator. The lounge area will only be used for small
classes or independent reading at each teacher’s discretion.

4.2 Dismissal

Students shall remain in their final class until dismissed by their teachers at 3:30pm. Students are allowed to
stay in the high school wing of the building until 4:00pm. After 4:00pm, all parts of the building are off limits
unless the student is involved in an activity sponsored by a staff member.

4.3 Parental Responsibilities

In compliance with Kentucky law, GCA expects all students to attend school regularly. Regular and punctual
attendance is essential for a student’s success. Absences interrupt the smooth and complete process of learning.
We urge students to be present every day.

GCA is required to account for every student every day school is in session. Therefore, if a student will be
absent or tardy for any reason, a parent must contact the school office or one of the GCA administrators
preferably prior to the start of school but no later than 9:00 AM. If the office does not receive a call, a parent
will be contacted. This policy is for the protection of the Grace Christian Academy students and is aligned with
the state statutes of the state of Kentucky. Upon the student’s return to school, parents are required to submit
any doctor’s notes or documentation for school records.

Custodial Rights

It is the responsibility of the parents to share any official custodial information decided through the courts.
Official custodial agreements will be kept in a confidential file in the office of the Head of Schools. In the
absence of any court document, the school will view each parent as having full legal custody of his/her child.
In the absence of a court order to the contrary, non-custodial parents have the right to receive records about
their child’s academic progress or lack thereof. The school reserves the right to charge a shipping and
processing fee for extra records sent to more than one home address. It is a great benefit to the child to have
both parents involved in his/her education.

4.4 Student Responsibilities

We ask that students make every reasonable effort to be at school promptly every day. When absent, if
possible, complete homework and other assignments prior to returning to school. Students are accountable for
make-up work missed each day absent.

4.5 Attendance: Early Dismissal & Absences

If a student must leave school early for any reason, a parent must physically come into the building to sign the
student out. If the student returns, the student must sign back in through the office. Students are not allowed
to leave campus for lunch. In addition to their parents, students may be checked out only by individuals on an
approved list in FACTS.

Attendance will be taken at the beginning of each class. Anticipated absences longer than one day (e.g., mission
trips) should be discussed with the administration.

Excused Absences: GCA can only mark an absence “excused” if a doctor’s note is provided to the office, if a
family funeral is the reason for the absence, or if the student is absent for a GCA-sponsored event such as a
fieldtrip or service project.

Unexcused Absences: Any absence without the documentation listed above is classified as an unexcused
absence. This includes illnesses where a doctor would not be seen such as stomach viruses or menstrual
cramps. For prolonged ilinesses such as migraines, we recommend providing the Main Office with doctor
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documentation at the beginning of the school year to cover sporadic absences for this reason. For ANY
unexcused absence, students are able and expected to make up the work missed. If a student is chronically
absent and accumulates more than TEN unexcused absences a semester, GCA reserves the right to pull his or
her credits in each class regardless of current grades. Students do have the option of contacting GCA
administrators prior to the start of the school day to attend classes virtually in which case the student would be
counted PRESENT. If a student seems to be attending exclusively virtually with no documentation to explain the
absence, a meeting will be held with the student, parents, and administration to discuss this as we value in-
person instruction. Also, students cannot exceed 3 unexcused absences per individual class to qualify for final
exam exemption.

Virtual Learning Expectations — All GCA school closure days, typically snow days, are virtual learning days.

Student
Access Google Meets through meet.google.com when logged into your GCA-issued e-mail address. Also, be sure
to check Google Classroom.

- Please show up at the correct time and stay online until directed to leave. Turn assignments in on time.
You will be marked tardy if you are tardy for class and absent if you are not present. Whether you are
virtual or in-person, after 5 tardies, you serve a detention.

- Keep your camera ON so teachers can gauge your attentiveness and understanding, and your peers can
engage in conversation and collaboration with you.

- Find a quiet place away from distractions, but choose somewhere that is well-lit and where you can sit
up and be attentive to work.

- Mute your microphone if you have any background noise until you are called on to speak.

- Do not use the chat unless asked to do so and make sure to stay on topic.

- Stay school appropriate throughout your interactions on Google Meet or Google Classroom.

- Focus on your classwork and not a TV, phone, or food.

- Show integrity when given online assignments, quizzes, or tests. Do not use resources the teacher does
not specifically tell you to use.

Teacher

- If you chose Google Meet as your method, remember that we do not expect you to keep students on
the Google Meet for the entire class. You can present the material and then give students time to work
on assignments.

- If you have any technical difficulties, please contact the Associate Administrator via email or text or
phone call.

- Since students are online all day, please take that into consideration when assigning additional
homework. We do not want students looking at computer screens for hours after the school day ends.

- Remember that we still need you to take attendance and enter grades in FACTS just like we would if we
were in-person.

4.6 Extracurricular Events
Students are required to attend school the day of an extracurricular event in order to attend that event.

4.7 Iliness During the School Day
Students who become ill or need to take medication should come to the office.

Students must be fever-free (less than 100°, unmedicated) and diarrhea/vomiting-free for 24
hours before returning to school. Unmedicated means that no drugs such as ibuprofen (Motrin,
Advil) or acetaminophen (Tylenol) have been given to the student. Students who return to school
after having had a documented fever or vomiting/diarrhea in the previous 24 hours or having been
ill with the same at home in the previous 24 hours, will be sent home.

Over-the-counter medications (such as Ibuprofen, Acetaminophen, Tums, Benadryl, Sudafed and cough drops)
will be provided by the school. These medications can be administered if parents give permission.

To administer prescription medication, a Medication Administration Release Form must be completed, signed by
a parent, and brought in with the medicine. All prescription medications must be in the original container with
the physician’s name, prescription and dosage instructions label intact. Parents are responsible for providing all
information needed for proper administration of medications.
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4.8 Extended Iliness
When a student is absent due to illness or hospitalization for more than five days, the following guidelines
should be followed:

e The parents should contact the school as soon as they become aware that the student will be absent for
several days. The following information will be requested:

Doctor’s statement of reason for absence;
Location of the student (home, hospital, etc.);
Approximate length of absence;

School work and materials needed.

O O OO

e Schoolwork should be picked up and dropped off in the office at the end of each week.
e Upon return to school, the following information is required:

o A signed release from the doctor;
o A list of medications the student will be taking at school;
o A written description of permissible and non-permissible behaviors.

4.9 Late Arrival to School and Class

It is important for students always to be on time to school and class. Being prompt demonstrates self-discipline,
responsibility, and maturity. These qualities are not only important for proper academic achievement, but they
are essential for the development of good habits, which are characteristic of success and good citizenship in
every walk of life.

A good rule of thumb is to plan to be at school by 8:15am. This plan provides a cushion of several minutes to
deal with unavoidable delays encountered en route. Any student arriving after 8:30am must sign in at the front
desk. The reason for the late arrival will be recorded. Parents must write notes or send notes from doctors, etc.

Students arriving at school after 8:30am are tardy.

Excused Tardies: GCA will mark a student with an excused tardy if a teacher holds a student after class or if a
student is tardy due to a doctor’s appointment or family funeral.

Unexcused Tardies: Because students have a passing period between classes, students are counted late and
unexcused if they are in the restroom or at their locker retrieving materials when class begins. They are counted
with an unexcused tardy if they are in the office printing assignments or handling personal matters (with the
exception of taking medication at a specified time as prescribed by a physician). After 5 unexcused tardies (per
semester,) a student will earn a detention. Detentions are served on Friday mornings from 7:15-8:15 at a cost
of $5.00 payable that day. In addition, more than 5 unexcused tardies per individual class will keep a student
from being eligible to exempt a final exam.

Students are expected to use their passing periods to go to the restroom or fill up water bottles or visit their
lockers. Students who habitually waste their passing periods socializing and then ask to go to their lockers or
take care of other personal business will be counted tardy (unexcused).

4.10 Make-up Work
When a student misses classes, valuable classroom instruction and discussion that cannot be made up is lost.
Therefore, teachers will hold students accountable for adequate make-up work to cover the missed instruction.

e Teachers may expect students to do all the work assigned as well as additional work to compensate for
missing class instruction.

e Students are eligible to receive full credit for make-up work. Failure to complete the make-up
assignments will be reflected in the student’s grade for that block.

e All work, including tests, quizzes and projects, assigned prior to an absence, which is due during the day
of class absence, is to be turned in to the teacher or made up immediately upon return to the class. All
work assigned prior to an excused absence which is due after the day(s) of class absence is to be
turned in to the teacher on the assigned due date. All work that can be submitted electronically should
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be submitted on the due date of any absence except in extenuating circumstances such as student
hospitalizations.

e Students with subsequent absences during the five school days following the original absence will meet
with teachers to plan a reasonable schedule for completion of the missed work.

e In cases of early dismissal, students are required to turn in work due to classes to be missed prior to
leaving school.

5.0 CONDUCT

5.1 Discipline Policy

GCA believes that the full potential of academic excellence can be accomplished only where faculty leadership is
strong, discipline is firm but fair, and moral and spiritual values are emphasized within a loving, caring Christian
atmosphere.

Students learn self-discipline through God’s principles of human behavior:
1. Order is the organization that provides a good environment for learning.
2. Training is the process of practicing what is right.

3. Correction is the discouragement of wrong behavior.
4. Praise or affirmation is used to encourage students to continue in obedience.

5.2 Classroom Standards

Each student is expected to be on time and properly prepared for class. Teachers will establish the rules for
classroom behavior that shall prevail in their classrooms. Students should comply with these expectations, both
academically and behaviorally. Respect for all individuals is an expectation at GCA.

Teachers will communicate to students how grades will be determined by providing a syllabus outlining the
goals of the course, requirements, texts, materials to be used, and method of evaluation. Teachers will utilize
GCA’s Learning Management System, FACTS, to report homework assignments and grades. Some teachers may
also use Google Classroom to post assignments.

All students are issued an email address by GCA that they are expected to regularly check.

5.3 Progression of Corrective Measures

Prior to documented corrective measures, GCA respects our educators and trusts them to handle classroom discipline.
Based on the severity of student behavior, teachers will normally begin correcting behavior by
A. Verbal warning
B. Taking away distractions or objects of defiance (ex. Items not allowed; Chromebook being misused; paper
being used to doodle...)
C. Sending student to the hallway for a 1:1 conference while other students work independently in the
classroom
D. Parent phone call

1. Discipline Referrals (DR): Students may receive DRs for a variety of infractions. After applying the steps of
the classroom discipline policy, the teacher may issue a DR, send the student to the office, and/or request
that the student be assigned to detention.

Administrators may also issue Discipline Referrals. Parents will be notified when their student receives a
discipline referral. The accumulation of discipline referrals leads to increasingly severe punishment.

2. Detention: Detention is held on Friday mornings from 7:15am — 8:15am. It is suggested that students arrive
on campus 15 minutes before the start of detention. Students arriving after the start time or not arriving in
dress code will not be admitted.

Students may be assigned from one to three hours of detention at a cost of $5.00 an hour payable that day.
Those who fail to report to the assigned detention will be assigned an additional hour of detention.
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Students who accumulate more than three hours of detention may face suspension from
school. The suspension would be an in-school suspension and the $5 per hour still applies.

Misbehavior in detention is a major violation of the discipline code. Students arriving out of dress code,
sleeping, or disrupting detention will be sent home and will be reassigned to detention for the following
week. The student will not receive a refund and will be required to pay for the hours reassigned.

3. Suspension--Two options for serving suspensions may be offered:

Option I  The student may serve in-school suspension — no academic penalty
With this option the student will spend his/her day(s) of suspension working on campus.

Regular classroom work missed during suspension must be made up by the student and must
meet the standards of the classroom teacher.

Work due during a suspension is due when the student returns to school.
Option II  The student may serve out-of-school suspension — academic penalty

Student may not be on campus the day of the suspension and they may not participate in any
extra-curricular activities.

Regular classroom work missed during suspension must be made up by the student and must
meet the standards of the classroom teacher.

Work due during a suspension is due when the student returns to school unless any of the work
can be submitted electronically.

NOTE: The administration may limit the options available to the student in accordance with the severity of the
offense. Some offenses may warrant an out-of-school suspension.

IMPORTANT: Many colleges, employers, and scholarship organizations ask the school and the applicant
whether the applicant has ever been suspended from the school. The GCA staff will answer these questions
truthfully and expect students to do the same. The school will report out-of-school suspensions that have
resulted from serious honor violations, such as lying, cheating, stealing or other unethical behavior. The school
will report all major violations of the discipline code to colleges to which a student has applied, regardless of the
time of year in which it occurs, or when the information becomes known to the school administration. The
school reserves the right to rescind all letters of recommendation.

5.6 Minor Violations of the Discipline Policy

Minor violations will result in one or more of the following actions: reprimands or penalties issued by the
classroom teacher in accordance with the established classroom rules, denial of privileges, discipline referral
(DR), removal from classroom, detention, manual labor, probation, suspension, or expulsion. Repeat offenders
of minor violations should expect increasingly severe punishment.

Minor Violations include but are not limited to the following:

1. Behaving in a disruptive or potentially destructive manner, including running, throwing things, horseplay, or
making excessive noise of any kind;

2. Making displays of affection (students are expected to keep their hands to themselves and respect one
another’s personal space); Displays of affection include (but are not limited to) holding hands, hugging,
kissing, and cuddling.

3. ANY personal electronic devices used in a non-approved manner on campus during school hours will be
confiscated and held until the end of the day. For successive offenses, the device will be released only to
the parent. Please refer to the Technology Responsible Use Policy;

4. Gambling of any kind;
5. Being in any restricted area of campus during the school day without special permission;
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6. Organizing any on-campus activity or publishing any school-related material without the approval of the
administration, including selling items for personal gain;

7. Eating and drinking outside designated areas;

8. Cell phones may be used before school and after school. They should be left at the office at the beginning
of the day and can be retrieved at the end of the day. Cell phones used in the classroom after the beginning
of class will be confiscated.

9. No scooters, skates, skateboards, or other wheeled devices are allowed on campus.

10. Passive defiance such as not opening a textbook when instructed to do so, repeatedly refusing to turn in
assignments, not completing assigned chores, or keeping a cell phone or smart watch anywhere other than
at home or in the Main Office during class times.

11. Students should not bring unnecessary, non-school related items to class such as blankets, stuffed animals,
or toys of any kind.

12. Students should never forge anyone else’s signature in any circumstance, with or without the other person’s
permission.

13. Students should never handle a teacher’s personal belongings without permission or be behind a teacher’s
desk without permission as student grades or assessments could be visible. Likewise, students should never
retrieve materials off the office copy machine. Students should ask the school secretary to retrieve
materials.

Disciplinary probation or expulsion may be the ultimate result of deliberate, repeated infractions of minor
violations.

5.7 Major Violations of the Discipline Policy

Major violations may result in parent/student conference, suspension, disciplinary probation or expulsion from
GCA. The Administration, after consulting all parties involved, will determine and administer the appropriate
disciplinary action. The penalties are severe because the types of behavior listed here are antagonistic to the
basic purposes of the school, hurtful to others, and harmful to the school’s reputation and witness to the
community.

Major Violations include but are not limited to the following.

1. Failure to attend class (truancy) or being out of class during the class block without a written pass from the
teacher;

Insubordination, or refusing to obey school personnel;
Disrespect (verbal or nonverbal) to school personnel or to peers;
Cheating or plagiarism of any kind;

Use of profanity, crude language, offensive expressions, racial slurs or obscenities;
Driving in a reckless or unsafe manner on or near campus;

Fighting, threatening, intimidating, hazing, or causing deliberate injury to students and/or school personnel;
Bullying or intimidating of any kind.

Possessing any weapon [guns, knives (including pocketknives), etc.] or any item giving the appearance of a
weapon, drugs, alcohol, tobacco, e-cigarettes, or pornography on school property;

10. Stealing, lying, forgery or gambling;

11. Inappropriate use of school computers and/or devices;

12. Misbehavior in detention or with a substitute teacher;

13. Willful destruction or defacement of school property or property of others;

14. Unacceptable behavior of a sexual nature;

15. Persistent disregard for school policies/procedures;

16. Failing to abide by school guidelines while on school-sponsored trips;
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17. Committing a serious breach of conduct outside the school which has an adverse effect on the testimony of
the school;
18. Photographing or videoing a student or teacher without their consent;

19. Commission of an illegal act.

Drinking alcoholic beverages, using illegal drugs including marijuana, misuse of
over-the-counter or prescription medications, use of any tobacco products including
smokeless tobacco, snuff, e-cigarettes (vaping), using profanity, disrespecting authority
or property, exhibiting improper sexual behavior, and engaging in abusive behavior
towards others are all prohibited.

Disregard for these rules will result in disciplinary action, including possible
suspension or expulsion from school. This applies to school and also non-school-related
social activities where such unacceptable behavior would have an adverse effect on the
testimony of the school.

Terroristic threats, even if made in a casual manner, will be taken seriously and may result in
strong disciplinary action, including suspension or expulsion from school or possible legal action.

5.8 Over-the-Counter and Non-Prescription Drug Policy

The possession, distribution, or use of over-the-counter medications or natural substances (including herbal
remedies, caffeine pills, or any other substance that has the potential to alter one’s mood or behavior) is not
allowed.

All medication, pills, over-the-counter drugs, or anything that resembles the aforementioned must be dispensed
through the school office with written parental permission. Violation of this policy is a major violation of the
discipline code.

5.9 Sexting

In keeping with GCA's responsibility to provide a safe learning environment for all students, the following policy
has been established regarding the issue of “sexting.” Sexting is the act of sending, receiving, or forwarding
sexually explicit or suggestive messages, photos, or images via cell phone, computer, or other digital device.
Students engaged in such activities on or off campus are subject to state laws and school discipline.

Sending, sharing, possessing, or even viewing pictures, text messages, or e-mails that contain a sexual message
or image is a violation of this policy. Such a violation will result in school discipline, up to and including
expulsion, and the notification of local law enforcement. Students are required to immediately report any
incident of sexting to a teacher or school administrator.

5.10 Social Media

Social media reaches far beyond the school community; therefore, students must use social sites responsibly
and be accountable for their actions. Students must understand that anything posted online is a reflection of not
only themselves, but also GCA and, ultimately, Christ. Below are specific guidelines regarding student use of
social media:

e In the online environment, students must follow GCA behavior guidelines and conduct themselves online
as in school. For example, students will be subject to disciplinary action for use of profanity, explicit
messages, cyberbullying, harassment, etc.... GCA students represent GCA and should present
themselves in a respectable, Christian manner.

e Use of GCA logos or images on your personal social networking sites is prohibited without administrative
approval. This does not include sharing videos or content posted on the GCA-sponsored Facebook or
Instagram pages.

e GCA reserves the right to request school-related images or content posted without permission to be
removed from the Internet.

e Cyberbullying is considered an act of harassment.
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o If a student sees anything of concern on a fellow GCA student's social networking page or account, they
should immediately contact the school office.

e Similar to comments made in person, GCA will not tolerate disrespectful comments and behavior online,
such as:

o Derogatory language or remarks that may harm students, faculty, or staff of GCA.

o Derogatory language or remarks that may harm representatives of other schools, including
comments that may disrespect opponents in athletic competitions.

o Incriminating photos or statements depicting violence; hazing; sexual harassment; full or partial
nudity; inappropriate gestures; vandalism; stalking; underage drinking; selling, possessing, or
using controlled substances; or any other inappropriate behaviors.

o Creating a serious danger to the safety of another person or making a credible threat of serious
physical or emotional injury to another person.

o Indicating knowledge of an unreported school violation—regardless if the violation was
unintentional or intentional.

Any violation of the social media guidelines may result in disciplinary action including possible suspension and/or
expulsion.

5.11 Disciplinary Probation

Students who have demonstrated difficulty complying with the disciplinary code may be placed on disciplinary
probation. The placement of a student on disciplinary probation signifies the recognition that this student
requires direct attention, supervision, and assistance to maintain patterns of behavior that are conducive to the
learning environment of all students.

The administration will review the student’s progress at the end of the semester. If the student has corrected
the previous behavioral problems he/she will be released from probation. If the student fails to demonstrate
improved judgment and self-control while on probation he/she may be dismissed from school. If the student has
demonstrated improved behavior but has not fully satisfied the committee that the pattern of unsatisfactory
behavior has been corrected, he/she may remain on probation for an additional semester or may be dismissed
from school. No student may remain on disciplinary probation for more than two semesters.

5.12 Positive Student Relationships/No Bullying Allowed

In accordance with the mission of GCA, efforts are made to help students develop positive, respectful
relationships with others. Appropriate interaction is taught and reinforced so students may learn how to relate to
their peers in a constructive manner. Students who fail to be kind and respectful of others will be corrected, and
may be encouraged to make amends to benefit their own spiritual and relational growth.

GCA will not tolerate verbal, physical or social bullying behaviors. Any instances of bullying will be addressed
immediately and with appropriate consequences.

e Bullying: Intentional and repetitive verbal or physical mistreatment in which there is an imbalance of
power, often characterized by a desire to demonstrate power over and/or humiliate another.
o Direct Bullying: Overt physical or verbal aggression and/or intimidation such as name calling,
punching, threatening physical violence, slapping, kicking, etc.
o Indirect Bullying: Characterized by the goal of social isolation through gossip, criticism,
manipulation, and exclusion, as well as intimidation of those who wish to socialize with the
victim.

6.0 STUDENT DRESS CODE

6.1 General Guidelines

The dress code at GCA is designed to further our mission and philosophy of education, be easy to understand,
be easy to enforce, be affordable, minimize rules, and maximize values. Our desire is to instill values of modesty
and to train our children to have an overall perspective that will survive the ever-changing fashion cycles.

Our goal at GCA is to dress to honor Christ with a modest and neat appearance. Therefore, clothing should not
be a distraction and should fit appropriately. No undersized or oversized clothing is acceptable. Any hair and
dress styles that are overly faddish or that draw attention to the student will not be allowed. We seek your
cooperation in carrying out these standards so that the biblical teachings of respect for those in authority might
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be upheld (Hebrews 13:17). God desires changed hearts and lives that demonstrate that change (1 Samuel
16:7, 1 Peter 3:3-4).

If a child comes to school dressed improperly, parents will be requested to bring him/her a proper change of
clothing. If a parent cannot provide a change of clothes, the student will complete assignments in the Main
Office rather than attending class as usual. If the clothing is particularly offensive or revealing, the parent must
arrange to either bring the change of clothes or pick the student up from school for the day. The absence will
be counted as an unexcused absence.

The dress code is in effect for all school days, as well as all school-sponsored events.

Hair / Jewelry
e Boys—hair cannot be in the eyes; earrings or other body piercings are not allowed.
e Girls—pierced ears are acceptable; body piercing (including nose and brow piercings), excessive
jewelry, and excess make-up are not allowed.
e All—hair color must be predominantly natural color; sparse highlights are permissible. (When in
doubt, please ask the administration before highlighting.)

Shirts / Tops
¢ All shirts, including t-shirts, with positive language and graphics are acceptable.
All shirts and dresses must have sleeves.
Shirts and tops may not be more than one size larger than a student normally wears.
Shirts must not reveal the body during normal activity.
Shirts should extend well below the waistline of the pants. If a student raises his or her hand, stomach
should not show.
Shirts may not have a plunging neckline.
All undergarment straps must be covered.

Pants / Shorts

e Casual wear, including jeans and neat athletic pants, are acceptable daily attire. Belts are optional.

e Pants MUST be worn at the waist.

e Shorts, dresses, and skirts are to be of modest length with the minimum length being mid-thigh.

e Students can wear jeans with small rips or holes (as is the current style,) as long as any skin-showing
tears are below the mid-thigh as is the guideline for shorts, dresses, and skirts.

e Leggings are permitted as long as the tunic or dress covering the leggings reaches the student at mid-
thigh.

Shoes
e Shoes and sandals are acceptable. No flip-flops or house-shoes.

6.2 Special Activity or Event

1. Jersey Day for Athletic Teams: Each team will be encouraged to wear their jerseys or team t-shirts on any
day that their team has a HOME game. Sleeveless jerseys are to be worn with a shirt underneath or a team
t-shirt may be worn instead of a jersey.

2. PE Class Uniform: Shorts, t-shirt, and athletic shoes with heel support. Long warm-up pants are
acceptable. Shorts should reach mid-thigh or be school-issued (ex. Girls’ volleyball shorts).

3. Field Trips, Team Travel, Extracurricular Activities, or Special Programs: Standards will be established by the
supervising teacher, coach, or administrator, and announced in advance so parents may be informed and
students can be appropriately dressed.

4. Spirit Days: Must adhere to dress code guidelines.

All students are required to wear shirts at all practices and activities.
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7.0 ADDITIONAL INFORMATION FOR HIGH SCHOOL STUDENTS

7.1 Book and Sports Bag Storage
Students are encouraged to keep book bags/backpacks in their lockers. Sports bags must be stored in the
lockers. Bags may NEVER be placed in a stairwell. Improperly stored or abandoned bags will be confiscated.

7.2 Lunch

Students are not allowed to leave campus for lunch. No permission will be granted for students to leave campus
for lunch unless that student’s parent physically comes in to sign the student out. Students who are late when
returning to school will be counted as tardy/unexcused. Students may not order food to be delivered for lunch
outside the school’s lunch program.

Microwave ovens are available for use by those wishing to bring lunch from home.

Food Allergies: Parents need to inform the school office if their child has food allergies. They may do this by
completing the Food Allergy Form.

Please be sensitive to students with peanut allergies. Students should not eat peanut products around other
students with allergies and should thoroughly wash their hands after eating a peanut product. Teachers should
never bring in peanut products for student intake.

Asthma/Allergy Medication: Immediate access to reliever inhalers and Epi-Pens® is vital. Children are
encouraged to carry their reliever inhaler/ Epi-Pen®. Parents are asked to ensure that the school is provided
with a labeled spare reliever inhaler/Epi-Pen®. All inhalers/Epi-Pens® must be labeled with the child's name. It
is the responsibility of the parent/guardian to make sure that all medications are unexpired.

Behavior in the Lunch Room: Proper eating habits and acceptable behavior must be practiced in the lunch
room. Students are expected to stay in the lunchroom until they are dismissed and clean up after themselves.
Students should not share ANY food that has been partially consumed by another individual, and each student is
responsible for bringing enough in his or her lunch to be full and comfortable.

7.3 Chapel

Chapel is a time of weekly worship for the school community. Christian speakers will be invited to speak to
students. Chapel is to be observed in a respectful manner (no talking or studying). Chapel is held on Fridays,
and parents are welcome to attend.

7.4 Conferences

Conferences between parents, students, and members of the school staff are encouraged. All teachers will be
glad to arrange conferences as needed. Parent/teacher conferences are scheduled on designated days each
semester. Students do not attend classes on Parent/Teacher Conference days.

7.5 Weather-Related or Emergency Procedures

Weather or Other Emergencies: Closures due to weather or other emergency situations will be communicated
through FACTS parent alert messaging and local television broadcasts (WFIE-14). All snow days or anticipated
emergency closures will immediately follow a virtual learning plan.

Personal: Every student is to have emergency information on file, making it possible for the school to contact
someone in the family or other designated adult at all times. Parents are responsible for making updates to their
profile throughout the year if there are any changes.

Fire/Tornado/Disaster/Intruder Drills: Classroom teachers will be sure all students know and understand the
procedures for all drills. Procedures are posted in each classroom and drills are conducted on a regular schedule.

Fire Drills (held monthly)
Close classroom doors, outside doors, and any fire doors that may be open.
Do not close any windows that may be open.
Students walk silently in an orderly single line.
Exit following directions posted in the classroom.
Once outside, students join their teacher who checks the roll.
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f. Stay in designated spot in silence until signaled to return to building.
Fire drills are unannounced and timed.

Per Kentucky, Senate Bill 8/House Bill 354, we will conduct one severe weather drill, one earthquake drill, and
one lockdown drill within the first 30 instructional days of each school year and again in January. GCA also
participates in Kentucky’s Severe Weather Awareness Week/Tornado Drill Week/Statewide Tornado Drill.

Tornado/Disaster Drill
a. Students walk silently in an orderly single line to their designated area on the 1% floor.
b. Students take a position of sitting with hands covering head until signal is given for
release. Students should not sit in front of a door or window containing glass.
c. The teacher supervising the class checks role.
d. Return to classroom quietly.

Earthquake Drill
a. Drop, cover head immediately.
b. Crawl under desk or nearest table.
c. Listen for further instructions.

Intruder in the Building
a. Coded announcement will be given.
b. Close and lock all classroom doors. Barricade the doors if deemed necessary. Evacuate if needed based
on personal judgment.
¢. Otherwise, remain in the classroom until otherwise notified. Do not let any student leave the room.

Evacuation: An emergency evacuation plan is in place for GCA. Parents may ask to see GCA's Crisis
Management Plan.

7.6 Extracurricular Activities

Athletics

The athletic program is an integral and vital part of the total school education program. Its purpose is to make
positive contributions to the physical, social, emotional, and spiritual development of the participants, the
spectators, the school, and the community.

Students wishing to participate in sports may obtain more information from the office. An athletic participation
fee is charged for each sport in which the student participates. There may be additional uniform and team fees,
the cost of which varies according to the sport.

According to KHSAA rules and GCA regulations, student athletes must maintain certain grade requirements. At
the end of each week, a school administrator checks grades of athletes and reports those students who do not
meet the eligibility requirements. The minimum grade point requirement is a cumulative GPA of 2.0 or better
without any “F's” in any subject area and is based on a cumulative semester grade.

Any student not fulfilling these academic requirements is INELIGIBLE for ONE WEEK which will run from
Saturday (12:01 am) to Saturday (12:01 am). Ineligible students may attend practices. They may attend home
games as spectators only and may not attend away games Monday through Thursday, as it is expected for
these athletes to be home studying. At the next grade check, if the student has improved and met the minimum
academic requirements they will be eligible to play in the next game. If not, the student remains ineligible for
one more week.

According to KHSAA rules and GCA regulations, all student athletes must have a Physical Form on file in the
Main Office.

Student Organizations

The following are some examples of the clubs and organizations that may be active at GCA: Student Council, Art
Club, Spanish Club, Pickleball Club, National Honor Society, Beta Club, Drama Club, Academic Team, and
Fellowship of Christian Athletes.
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The Student Council serves as the student governing body of the school. They propose changes and plan
activities pending administrative approval. The Student Council elects a President, Vice President, Secretary,
Treasurer, and Historian each year. All grade levels are welcome to run for office. Each grade will have a
representative on the Student Council. Therefore, for example, if a freshman student is not elected as one of
the main five offices, an additional office will be added and titled Freshman Representative. Toward the
beginning of each school year, homination forms will be sent to all students via Google Form; one week of
campaigning will be encouraged, speeches will be delivered during morning assembly, and confidential student
voting will then occur.

In order for students to list a club as an extracurricular activity on scholarship or college admission paperwork,
the student MUST attend 75% of all meetings and events.

7.7 Field Trips

Field trips are regarded as an extension of the classroom provided the intent is educational and relates to the
subject area that the class is studying. Efforts are made to keep the expense of field trips as reasonable as
possible. All expenses of field trips are the responsibility of those participating. Written parental permission must
be received in order for students to participate.

e No student is allowed on an off-campus trip without specific written parental permission. Students may not
leave a field trip with a parent or another student without written notification.

e Students must be in good academic standing to participate in an optional field trip or a field trip sponsored
by a club or organization. Students with excessive absences or missing assignments may be denied the
opportunity to attend field trips that are not a part of the student’s grade in the class.

e All students will adhere to dress code on field trips unless otherwise informed by the supervising teacher,
coach, or administrator.

e Siblings may not go on field trips. Sponsors must give their full attention to the care of students.

Field Trip Driver’'s Guidelines

To insure safety, when a parent drives on school-sponsored field trips, the following rules must be observed:

1. All students are to be buckled in by seat belts.

2. Drivers are expected to follow the route selected by the teacher unless prior approval for a route deviation
has been secured.

3. The primary responsibility of the driver is to care for the students in the group assigned to that driver.
Unless directed otherwise by the teacher in charge, keep those students with you at all times. Do not leave
any location without having accounted for ALL STUDENTS FOR WHOM YOU HAVE RESPONSIBILITY.

4. When students have returned to campus, remain with them until the teacher in charge has arrived and
taken full responsibility for the class.

5. Drivers are not to make stops which are not on the agenda for the entire class. (For example, stopping by a
fast-food restaurant for a drink before coming back to the campus.) All stops must be scheduled and
approved.

6. Drivers are in authority in their vehicles. Correct any unsatisfactory behavior, including noise or rudeness,
and provide the teacher in charge with information regarding any student(s) who fails to respond promptly
and politely to correction.

7.8 Prom/Dance Guidelines
Although Student Council is encouraged to plan various events with school-appropriate music, school dances will
be reserved for upperclassmen: juniors and seniors.
1. All GCA students AND invited guests must be juniors or seniors and be in good academic standing (not
failing any classes).
2. All GCA students AND invited guests must not be on disciplinary probation or have served ten or more
detentions/received ten or more office referrals in the Spring semester when Prom would take place.
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Invited guests outside of GCA must have a recommendation form filled out which requires parent and
school principal signatures.

Student Council must assume the responsibility of planning the dance, including (but not limited to)
decorations, food, music provided, ticket cost and sales...

Music must be approved be a GCA administrator at least two weeks prior to the date of the dance.
Parents must provide permission for GCA students to attend the dance.

Dancing must be school appropriate or students will be asked to leave.

Teachers and parents will be invited to chaperone.

Prom is a formal evening. Gentlemen are not required to wear tuxes but collared shirts with ties and
dress pants, sport coats, or suits are the attire for the evening. Ladies can wear long or short dresses.
Short dresses need to be no shorter than 2 inches above the knee. If a dress has a slit, it may come up
only 2 inches above the knee (same as the length). If a dress is cut low on the back, be sure it is no
lower than the middle of your back. If a dress has see-through fabric, be sure it has an overlay. There
must be another fabric layer underneath. If a dress is cut low in the front, be sure no cleavage or
undergarments are showing. Girls may wear a dress with spaghetti straps or that is strapless, but
remember that you will want to be comfortable as well as modest. Modesty is the key to dressing to
please the Lord and is a guideline of Grace Christian Academy. Students will need to meet these dress
standards to enter the prom. Parents, please make sure your student is appropriately dressed for this
event.

10. Other than permitting appropriate school dancing (some distance required when slow dancing) and the
attire listed above, all other school rules apply to prom.
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7.9 Chromebook Expectations

Use of school-issued Chromebooks is a privilege that carries responsibility and behavioral expectations
consistent with all school rules and policies. Like textbooks, Chromebooks are a tool for use in the educational
development of students. All students are expected to use Chromebooks in a responsible and ethical manner
and obey general school rules concerning behavior and communication that apply to Chromebook use.

1. General Expectations:

e  GCA retains the right to collect and/or inspect the Chromebook at any time, and to alter, add,
or delete installed software or hardware.

e Chromebooks are intended for use at school each day. In addition to teacher expectations for
Chromebook use, school messages, announcements, planners, calendars and schedules should
be accessed using the Chromebook.

e Parents may, and are encouraged to, regularly check the Chromebook and monitor use outside of
the school.

e Coaches/sponsors for individual activities may limit whether or not Chromebooks are allowed to be
at particular events.

2. Student Guidelines and Responsibilities:

e Students must be responsible to bring their Chromebook, fully charged, to all classes,
unless specifically instructed not to do so by their teacher.

o If students leave their Chromebook at home, they are responsible for getting the course work
completed as if they had their Chromebook present. Loaner Chromebooks will not be available
to students who forgot to bring their Chromebook to school or failed to charge their
Chromebook.

e Student email and other accounts must be checked regularly for important
communications, homework, etc.

e Students should turn off and secure their Chromebook after they are finished working to protect

their work and information.

Leaving a Chromebook unattended may result in disciplinary action.

Chromebook use is not permitted in Chapel, assemblies, etc.

Photos/video may not be taken of any student/teacher without their expressed permission.

During class, sound must be muted at all times unless permission is obtained from the teacher.

Ear buds/headphones may only be used in the classroom based upon individual teacher approval.

3. Student Activities Strictly Prohibited:
e Use of non-educational games during class time.
e Accessing ANY social media accounts
e Streaming movies or television shows
e Spamming, which includes sending mass or inappropriate emails.
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e Gaining access to other student’s accounts, files, and/or data.
e Students are not allowed to use another student’s Chromebook and may not allow any use by a
non-GCA individual, including siblings that do not attend GCA.

4. Misuse of Chromebooks:
e If a student violates any part of the above policy, he/she may be subject to the following
disciplinary steps:
o 1st Offense — An hour of detention will be issued.
o 2nd offense — An hour of detention will be issued and Chromebook will be confiscated for
24 hours (student is still responsible for all required work).
o 3rd offense — Loss of Chromebook privileges for a length of time determined by
the administration.
e Other Considerations
o If a student has below a 2.0 and has had difficulty with Chromebook management, that
student’s device may be restricted to pre-approved educational apps only for a time period to
be determined by the administration, up to permanent restriction of personal apps.
o Concerns about student Chromebook misuse may be identified by a teacher or parent,
and appropriate steps in addition to disciplinary action will be taken which may include:
= A meeting with the student to discuss proper use of the Chromebook.
= A meeting with parents to discuss continued use of the Chromebook.

7.10 Lockers
A locker will be assigned to each student at the beginning of each school year. Students may not switch lockers
without permission. Using a locker not your own is considered trespassing and may result in disciplinary action.

7.11 Lost and Found
Students who have found articles should immediately take them to the office. Lost articles may be claimed
before or after school.

7.12 Messages

If it is necessary for a parent to send a message to a student at school, call the school office giving the student’s
name, grade, and a concise message. The student will be given the message at the earliest convenient time.
Classes will not be interrupted to deliver a message or to have a student return a phone call to the parent
unless there is a true emergency. There is a phone in the office for students to make emergency calls.

7.13 Parent Dress at School Events

Since all adults are to be models of modesty before our students, we ask that parents please be aware of their
dress. In light of the current styles, we ask that traditional norms of modesty be demonstrated in skirt length,
necklines, and style.

7.14 Personal Electronic Devices

The use of Personal Electronic Devices (other than school-issued Chromebooks) is not permitted on campus
during classroom time and at school sponsored activities when under restricted conditions. Electronic
signaling/communication devices include cell phones, smart watches, pagers, hand-held radios or MP3 players,
E-readers and laptop computers with cellular/wireless phone capacity, video/audio recording devices, and any
new technology developed for similar purposes.

1. Use of cell phones and other communication devices is permitted on campus before 8:30am and after
3:30pm.

2. Personal laptop computers are not allowed to be used during the school day. Any exceptions to this policy
(i.e., projects, presentations, etc.) must be approved by an administrator at least 24 hours in advance.

3. Any electronic devices used on campus without approval/during instructional time will be confiscated and
held until the end of the school day, when they may be picked up. Multiple violations will result in
disciplinary action.

4. The school is not responsible for the damage or loss of electronic communication devices brought on
campus or to school-sponsored activities, regardless of whether the device is in the possession of a student
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or school official upon confiscation. Students are responsible for the safety and security of all items brought
to school.

Any electronic devices (ex. Cell phones and smart watches) brought to school must be turned into the Main

Office prior to the beginning of the first class and picked up at dismissal. Each student will be assigned a pocket
in the Main Office.

7.15 Pranks and Vandalism

GCA WILL NOT TOLERATE PRANKS AND VANDALISM.

Any act that disrupts the school day, damages school or private property, creates a hardship for school
personnel, or breaches the discipline code may result in legal action, serious disciplinary action (including
dismissal from school), financial restitution, and fines.

Pranks and vandalism are NOT a tradition, rite of passage, or something GCA will take lightly.

Students found on campus after hours without prior authorization may be subject to arrest.

7.16 Problem Resolution

GCA encourages families to create a partnership with teachers and school staff focused on the development of
their child. Open and frequent communication between teachers and parents benefits the students. Parents are
asked to communicate directly with their child’s teacher about any questions or concerns regarding their child’s
performance, school programs, class activities, etc. The GCA staff is committed to assist parents in answering
their questions or resolving their concerns.

If parents have difficulty in reaching resolution of an issue with their child’s teacher/person of concern or if they
reach an impasse over an issue, it is recommended that they use the following guidelines to seek further
resolve. These guidelines are based on biblical principles for conflict resolution found in MATTHEW 18:15-17.
It is the hope of GCA that everyone work well together, communicate honestly with each other, and maintain a
mutual respect that will allow everyone to be examples of integrity.

If parents are concerned about a specific issue and they believe it needs to be resolved, they may use the
following guidelines:

1. Notify the teacher and/or person of concern and meet to try to resolve the issue.

2. If after repeated meetings between these parties, the issue is not resolved, the parents may request a
meeting with the teacher and Associate Administrator.

3. If the issue continues, the parents can request a meeting with the Head of School to discuss the issue. At
this level, the parents’ concerns should be documented, with a clear explanation of the problem and the
recommended resolution and submitted in advance to the Head of School.

The intent of this policy is to enhance relationships between parents and staff for the benefit of students. Please
note, however, that any potential or suspected harm to a student or illegal activity will be reported to
authorities.

7.17 Identification Badge Policy

The purpose of this policy is to ensure the safety and security of all GCA students, staff, volunteers, and visitors.
Standard ID cards help us in identifying students and staff, as well as visitors and potential trespassers.
Identification cards will be provided to all students and staff. Everyone must have their ID cards in their
possession while on school grounds.

1. Lost, stolen, altered, damaged, and defaced ID Cards:
a. Lost, stolen, altered, damaged, and defaced ID Cards must be replaced IMMEDIATELY through
the office.
b. There will be no charge for the first time an ID is replaced. Additional IDs that need to be
replaced will cost $20.
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2. Consequences for not possessing School ID:
a. 1st Violation — Verbal warning and log entry
b. Additional Violations — Detention issued for each violation
c. Continuous violations may result in additional disciplinary action such as a conference with
parents and/or in-school suspension.

7.18 Technology Services

GCA provides technology resources (such as computers, Chromebooks, tablets, printers, and Internet access) to
staff and students to advance the spiritual and educational mission of the schools. Before allowing access to
technology resources, GCA requires parents and students to read the Technology Responsible Use Policy
Agreement and sign the School Policy Commitment.

7.19 Driving Policies

Parent Drop-off and Pick-up
Each day as they arrive, parents should enter the church parking lot from Highway 144, approach the school
entrance, and drop students off.

At the end of the school day, parents should enter the church parking lot from the Highway 405 connector (do
not enter from Highway 144), approach the school entrance, and form a single line of vehicles on the school
entrance side of the parking lot. Parents should not park in the parking spaces unless they have business inside
the school. When the students are dismissed, they will walk to their respective vehicles. The vehicles may leave
once the students have been picked up, but they must remain in line as they leave. Breaking line is potentially
dangerous due to walking students and possible rear collisions.

Student Drivers

Student drivers will park in parking spots adjacent to the school entrance on a first come, first serve basis.
Students are not guaranteed permission to drive to school when they receive their drivers' licenses. Students
must complete an application in the office with vehicle information and parent permission.

Any student registered to drive to school must observe the following regulations:

¢ No more than three tardies to school or driver privileges will be revoked.

e A registration form/permission slip with the parents’ signature, student signature, current license
number, model and color of the vehicle returned to the Main Office to be kept on file for the school
year.

e Spaces in the back of the church are off limits to students.

e Vehicles are to be parked properly in student parking spaces. Students will be required to pay fines ($5
each) for parking violations.

e Cars must be locked. The school cannot assume responsibility for thefts.

o If a student drives recklessly (including speeding) or fails to adhere to the regulations, he/she will not
be permitted to drive onto school property or to park on the school campus during the school day or
during school activities. Tickets may also be issued for $5 each.

e Students cannot go to the parking lot during school hours to retrieve items without administrative
approval.

e Students can only be in the school parking lot during school or during school-sponsored activities.

e In the parking lot, students must abide by rules and expectations for appropriate behavior at school.
The same consequences that are given for behavior infractions in the building will be applied for
infractions that are committed anywhere on campus. This includes the parking lot and in personal
vehicles.

e Students cannot linger in vehicles in the mornings. Once parked, students should exit their vehicles and
proceed to the school building.

7.20 Visitors
GCA encourages visitors, particularly parents of current students. Visitors must park and enter through
the primary school entrance. All other doors are locked and no admittance will be allowed.

All visitors attempting to gain access to the building must present a valid driver’s license or other government-

issued ID (state ID card, US Passport, or US Military ID). Visitors refusing to produce such ID will not be

allowed access to the campus, as their identity cannot be verified. The ID will be processed through our Visitor
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Management System. No person identified as a sexual predator shall be given access to the campus at any
time. As well, no weapons of any kind (e.g., guns, knives, etc.) will be allowed on the campus.

Qualified visitors will receive an ID badge that they must wear while on campus. This will enable GCA staff and
others to distinguish visitors easily. Visitors must also sign out, return the badge, and leave the campus
through the designated entry door.

All visitors are asked to make arrangements with the high school office staff in advance of the visit. Classroom
or special activities may limit the number of visitors at any one time.

Visitors at Lunch Time
Student visitors at lunchtime are generally welcome, but arrangements must be made and approved at least one
day in advance. Lunch visitors must leave immediately following the lunch period.

Visitors During the School Day
Only students seriously interested in attending GCA will be allowed to shadow during the day. Other visitors may
come for lunch only (see above for guidelines for approval).

7.21 Water Bottles
Students may have water in their classrooms with the following guidelines:
e Any clear bottle may be used.
e The bottle must close completely and not have the opportunity to leak.
e Bottles should not be in close proximity to any technology.
e There should be no discipline issues with the bottles such as throwing, popping the bottles or lids,
squirting, or pouring liquids on other students or property.
Disposable bottles must not be left in hallways, desks, restrooms, or on floors.
e Any classroom teacher has the right to disallow water bottles in their room. Teachers will notify
students of their classroom policy.
¢ Non-water items (e.g., milk, coffee, juice, cola, etc.) should not be consumed outside the lunchroom.

7.22 Emotional Support Animals

No emotional support animals will be permitted in school unless a student’s IEP specifically states the need for
such an extraordinary accommodation. The school would also have to consider the allergies and needs of other
students and staff before admitting an emotional support animal.

TECHNOLOGY RESPONSIBLE USE POLICY AGREEMENT

This policy outlines the behaviors that GCA expects students to follow when using school-issued or
personally-owned technologies (such as Chromebooks).

GCA considers all technology use an extension of the classroom. In short, any activities that would not
be appropriate in the classroom should not be conducted when using technology resources.

e God has blessed us with these technology resources. We must continue to be good stewards of these
resources. Students are responsible for good behavior on computers and mobile devices, just as they are
in the classroom. Access is a privilege — not a right.

e Access to the Internet will enable students to use countless websites, which can change frequently and
without notice. Parents should be aware that material accessible via the Internet may contain content that
is offensive to some people.

e Files and messages stored on GCA-issued/managed systems are not private. Authorized individuals
within GCA may review files and messages to ensure student safety and systems reliability.

32



Unacceptable Use

Unacceptable use includes, but is not limited to, any of the following examples:

WOINOUAWNE

10.

to access or transmit indecent, profane, obscene, or otherwise inappropriate material;
to transmit abusive or threatening language;

to attempt to download or install software on any school device without permission;
to connect a personal electronic device to any school network without permission;

to use non-educational games/apps during school hours (includes field trips);

to attempt to circumvent any web filters, firewalls, or system policies;

to attempt to access another person’s files or accounts (hacking) without permission;
to violate copyright or use another person’s intellectual property without permission;
to share passwords with other students (even best friends); to vandalize, damage, or disable the property
of an individual or organization; and

to violate any local ordinance or state/federal statute.

Chromebook Responsible Use Policy

This Chromebook Responsible Use Policy extends the Technology Responsible Use Policy, which is signed by
both students and parents at the start of each school year.

Student Commitments

I will abide by this Responsible Use Policy at all times.

I will follow Biblical principles and all school rules when using my Chromebook.
I am responsible for the care and protection of my Chromebook and charger.

I will not share any of my usernames and/or passwords with other students.

I will not close the lid with anything inside the Chromebook (even paper).

I will not place offensive or inappropriate stickers or labels of any kind on the Chromebook or charger. 1
will not place stickers to cover up the camera.

I will charge my Chromebook every night so that it is ready for use every day.
I will bring my Chromebook to school each day I am in attendance.

I will directly supervise my Chromebook or leave it in a secure location.

I will report loss, theft, damage, and/or malfunction immediately to my school.

Parent Commitments

I will develop a set of rules/expectations for electronic use at home.

Additional Expectations

1.

While at school, your Chromebook is primarily intended for instructional use. While at home, follow
all guidelines in this document, especially the instructions/house rules established by your parent(s).

You may not install apps on the Chromebook that are not appropriate for educational purposes
(including most games designed only for entertainment purposes).

GCA reserves the right to collect and/or inspect your Chromebook at any time (includes random
inspections) and to delete any material or applications deemed inappropriate.

GCA reserves the right to remotely view and/or control content on the Chromebook screen.

Do not place or attempt to place the Chromebook into “developer mode.”

If necessary for troubleshooting purposes, your Chromebook may need to be reset by a school technician.
Resetting causes the device to be returned to its original state. You are responsible for using Google Drive
to protect your data. GCA accepts no responsibility for lost data.

You may not capture video, audio, or photos of any student, parent, employee, or visitor without their
permission. The possession, forwarding, or uploading of unauthorized video, audio, or photos to any
social media service, network storage area, or person is strictly forbidden.

33



8. Chromebooks may not be used in restrooms or locker rooms under any circumstances.
Disciplinary Action

Any student found in violation of the Technology Responsible Use Policy may be subject to disciplinary
action under the school discipline policies.

Caring for the Chromebook
Care for your Chromebook as follows:

Clean the screen only with a clean microfiber (lint-free) cloth.

Charge the device fully each night.

Insert all cords (charger, headphones) carefully into your Chromebook.

When storing your Chromebook, do not place heavy items on top of it.

Avoid leaving your Chromebook in a vehicle. If you must, make sure the Chromebook is hidden
from view. Criminals will break car windows to steal Chromebooks.
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2021-2022 School Policy Commitment

Student Last Name Student First Name

Homeroom Teacher Grade

Commitment to School Policies 2021-2022

1. I have read the GCA Family Handbook. (Available online at gcaowensboro.org)
I have read and/or discussed with my student all areas of the handbook that relate to
their behavior and expectations while a student at GCA.

3. My student and I agree to abide by the school policies and procedures.

Student Signature Date

Parent Signature Date

Parent Name

Please initial:
I give permission for my son or daughter’s picture to be used for promotional purposes.

I give permission for my son or daughter to ride to school-sponsored events with GCA parent
volunteers (including those not specifically listed on FACTS for normal pick up).

I give permission for my son or daughter to take the medications listed on p. 18 and stored in
the Main Office at the discretion of my child and the school secretary.
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